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MyHuIHnansHoe 001e00pa3oBaTeIbHOE YIPEKACHUS
«CyospBckas cpeHsis 00meodpazoBaTebHas MKOIa»

[TPUHAT YTBep)K,z[eHB :
[TpoTokou 3acenanus IIPUKa30M [0 [IKOJE
TIe1arOTHYECKOr0 COBETA ot «08» oxm@pa 2019r N0146

or 17.09.2019 Ne2

MMOJIOKEHUE
00 apxuBe

1. O0ume MoJI0KEeHHUSA

ApxuB MOVY «Cyospeckass COLI» (nanee — Ilxoma) cozmaH IyId XPaHCHHSA

JOKYMEHTOB, O0OpasyroLuXcs B €€ MHEATENbHOCTH, a TaKKe 3aKOHYCHHBIX

IETONPOM3BOICTBOM JOKYMEHTOB MPAKTUYECKOr0 Ha3HAYEHHS, UX 0TOOpa U y4erTa.

B cBoeit nestensHOCTH apXxuB LLIK0JIBI pYKOBOACTBYCTCA:

e Koncruryuueit Poccuiickont ®eneparun,

edenepansHbIM  3aKoHOM oT 29.12.2012 1. Ne 273-@3 "OO6 obpasoBaHHY B
Poccuiickoit @eneparyn’,

e DenepansubiM 3akoHOM 0T 22.10.2004 1. Ne 125-®@3 "OO6 apxuBHOM J€J€ B
Poccwuiickoit @enepanun”,

e[IpyMEpHEIM TIOJIOKEHHEM 00 apXWBe OpraHM3allid, YTBEPIKIAECHHOTO TPHKA30M
Pockomapxwuga oT 11 ampena 2018 roga Ne 42,

ePerlaMeHTOM  TOCYINApCTBEHHOrO — ydeTa  JOKyMEHTOB —ApxuBHoro @oHIa
Poccuiickoit Deneparnyy, yrBepiICHHBIM [PHKa3oM ['0CyIapCTBEHHON apXUBHOM
cnyx651 Poccuu ot 11 mapta 1997 roga Ne 11,

® HOPMATHBHBIMI IIPABOBBIMH aKTaMH M METOANYECKHUMHU PEKOMEHIAHAMA (CKY PK
«Hauponanpuplii apxuB PecryOimkn Kapenus»), HOPMAaTHBHBIMH ITPABOBBIMH
aKTaMH ¥ METOIHYECKMMH PEKOMEHIALMAME APXMBHOrO oT/ena MyHUIUIAIBEHOTO
yupesxaeHus KynbTypsl «CyosipBckas EHTpalu30BaHHas OMOInoTeqHas CHCTEMay,
YCTaBOM M JIOKAJIbHBIMUA HOPMATHBHBIMHU akTaMu [1Ikonsl, HacTosmuM IlonoxeHneM
00 apxuBe (nanee — [Tonosxkenue).

TonoxeHne pa3paboTaHO Ha OCHOBaHWM IIPHMEPHOrO TONOXKEHHMSA 00 apxuBe

OpraHM3aIlfH, YTBEPKAEHHOro nprkasoM deepatbHOTO apXMBHOTO areHTcTsa ot 11

arpens 2018 roga Ne 42, u yTBepxgaeTcsa IupeKTopoM IIIKOIIbL.

[llkoma obecHednBacT apXUB HEOOXONMMBIM IOMEIICHHEM, OOOpYIOBaHHEM H

KaJlpaMH.

Apxus IlIkoiel  BO3IVIABISIET OTBETCTBEHHBIM 3a apXWB, KOTOPBIH HA3HAYACTCSA

IPUKA30M JUPEKTOpa H IOJYMHSIETCS HEIIOCPEACTBEHHO TUPEKTODY.

ApXuB paG0TaeT I10 ILIaHY, yTBEPKACHHOMY IMPEKTOPOM, U OTYMTHIBACTCS [IEPEA HUM

B CBOe# pabore.
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2. 3agayu ¥ QYHKUMH apXuBa

OCHOBHBIMH 3a7a4uaMy apXuBa SBJISFOTCS!
o KOMIUTGKTOBAHME apXMBa 3aKOHUYEHHBIMH JETOTPOM3BOACTBOM  IIIKOJIBI

JIOKYMEHTAMH, COCTaB KOTOPBIX IIPEIyCMOTPEH Da3/IeioM 3 HACTOSIIEro
TIOJIOKEHHU.

Vuer, ofecredeHre COXPaHHOCTH, CO3JaHHe Hay4HO-CIPABOYHOTO allliapara,
HCIIOJIb30BAHUE JOKYMEHTOB, XPAHAIIUXCS B apXUBE.

OcCyIeCTBIEHHE KOHTPOJIIA ¢GopmupoBanusi ¥ O(QOpMIICHHEM JCI B
nenonpousBoacTae kol

72 B COOTBETCTBHHM C BO3JIOKEHHBIMM Ha HETO 3a7a4aMyd apXMB OCYIICCTBIACT
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clieayromue QyHKIUH:
o I[IpuHMMaeT He IO3JHEE, 4YeM d{epe3 JBa Troja TMocCHe 3aBCPIICHHA

[(eTOTIPOU3BOCTBOM, YYUTHIBACT M XPAHHT IOKYMEHTHI IOJTOBPEMEHHOTO

XpaHeHUs M 10 IMYHOMY COCTaBy, 00pa0oTaHHBIE B COOTBETCTBHH C

TpeOOBaHKSIMH, YCTAHOBJEHHBIMA «HaIMOHAIBHBIM apXHBOM PecryOmukn

Kapemusa».

CocraBisieT ¥ TpEICTaBisieT He IO3OHEE , YeM dHepe3 [Ba roja IOCie

3aBEpIIEHHs JeIONPOU3BOJCTBOM TI'OIOBBIC PA3MICIIbI onmucedl IO JUYHOMY

COCTaBY Ha PaCCMOTPEHHME IKCIIEPTHON KOMUCCHH (manee —OK) IIKOJIEL.

OcymecTBseT y4eT U 0OECHEYnBaeT IONHYI0 COXPAHHOCTH NPHHATBIX HA

XpaHEHHUE JIell.

Co3/1aeT, TOMONHSIET M COBEPIICHCTBYET HAyYHO-CIPABOYHBIM arlapar K

XPaHAIIAMCS B aDXUBE J€JIaM U JOKYMEHTaM.

Opranu3yeT HCI0Ib30BaHHe JOKYMEHTOB:

v' unpopmupyer agMuHucTpammio [IIkomel o cocTaBe U COACPIKAHHMH
IOKYMEHTOB apXHBa,

v/ BBIZ@CT B YCTAHOBIEHHOM TOPAJKE [ena, JOKYMEHTBI WIH KOIHH
JOKYMEHTOB B IIEJISIX CITy’KEOHOr0 U Hay9YHOTO MCIOJIB30BaHMA, A paboTsl
B IIOMEIIICHUH apXUB4,

v/ MCTIOJHSIET 3aIPOChl OPraHU3alil ¥ TPaKIaH 00 yCTaHOBJICHHH TPYZOBOTO
craxxa ¥ JPYTMM BOIIPOCaM  COLMAIbHO-IPABOBOIO  Xapakrepa, B
YCTaHOBJIEHHOM IIOPSIKE BBIIAET KOIMH JOKYMECHTOB W apXUBHBIC CIIPABKY;

v/ BeJIeT y4UeT UCIOIB30BaHMS JOKYMEHTOB, XPAHAMINXCS B apXHBE.

[IpOBOIUT 3KCIEPTH3y MEHHOCTH MOKYMCHTOB, XpPAHAIMXCA B ApXHBE,
yuactByeT B pabore DK I1IK0IIBI.

OKa3bIBAET METOJMUECKYH0 IOMOIb pPabOTHHUKAaM, OTBETCTBCHHBIM 34
JICIIOPOU3BOCTBO B COCTABJICHMH HOMEHKIATYPhl JCN, KOHTPOIMPYCT
MpaBHIIHOCTS (HOPMHUPOBAHKA ¥ OQOPMICHHA NET B [CIONPOU3BOICTBE, a
TaKye TOArOTOBKY /e K repejaye B apxus LIIKOJIBI.

3. CocTaB JOKYMEHTOB apXuBa

B apxuB noCTynarT:

3aKOHYEHHBIE IEIOMPOU3BOACTBOM JOKYMEHTBI BPCMCHHOI'O (cBemmie 10 1et) cpoka
XpaHEeHHUs, HEOOXOIUMBIC B IPaKTUICCKOM NeATEIBHOCTH, JOKYMEHTEI 110 JIMIHOMY
cocTaBy, 00pa30BaBIIMECS B PE3YNIBTATE ACATCIBHOCTH [IxoJIBL

3.2. JIOKyMEHTH TOCTOSHHOTO XpaHeHWs (eciy YHYPEeKACHUC-IPCAICCTBCHHHK OBLIO
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HCTOYHHMKOM KOMIUIEKTOBAHMS TOCYIapPCTBEHHOIO WIIM MYHHIIMIIANBHOTO apXyBa)
10 JIMYHOMY COCTaBY YUPEKICHHUN-IIPENIIECTBEHHUKOB,

HayuHo-cripaBOYHEIH allrapar K JOKYMEHTaM apXHuBa.

JIvranble GoHas! paboTHUKOB I1IKOIIEL.

4. [IpaBa n 00A3aHHOCTH OTBETCTBEHHOI0 32 aPXHB
JI1st BBITTOTHEHHUS BO3JI0KEHHBIX HA HETO 3a/1a4 U (YHKIMI OTBETCTBCHHBIN 33 ApXHUB
UMEET MPaBo U 00s3aH:
e KoHTpomupoBaTh  BBIIOJHEHHWE  YCTAHOBIEHHBIX IpaBMiI  paboOTEl ¢
JnokyMeHTamu B LlIkoie.
e 3ampammusare 0T paboTHHKOB I1IK0JBI CBenEHUS, HEOOXOAUMBIE I PabOTHI
apXxuBa.
e JlaBaTh pa3bBACHEHHS M PEKOMEHJALUWH II0 BOIPOCAaM, BXOMSAIIUM B
KOMIIETEHIIMIO apXUBa.

5. OTBETCTBEHHOCTH 32 (PYHKIIHOHHPOBAHHE APXUBA
OTBETCTBEHHOCTD 33 HAJJISKAIEE M CBOEBPEMEHHOE BBIIIOJIHECHUE apXUBOM 3a7a4 M
(GYHKIHH, TPeTyCMOTPEHHBIX HACTOSIUKM IT0JIOKEHUEM, HECET JIULIO, OTBETCTBEHHOS
3a apXUB.

OTBETCTBEHHBIE 3a BEJIECHHUE JEIONMPOM3BOJCTBA, IIOATOTOBKY M IIPEACTABICHHC
JOKYMEHTOB Ha XpaHCHHUE B apXHB, HA3HAYAIOTCS NIPUKA30M JUPEKTOpA.
KoHTposb 1eATeNbHOCTH apXyUBa OCYILECTBIAET AUPEKTOP.

6. 3aKMI0MUTEJILHBIC MT0JI0KEHUS
Hacrosimee [lonoxkeHue sBIASETCS JOKaJIbHBIM HOpMAaTHBHBIM axkToM [IKosl,
PerNaMEHTUPYIOWUM JEATEILHOCTE [IKOJIBHOTO apXuBa,  yrBepikiaaercs (nmbo
BBOJUTCS B JIeHCTBHE) MPHUKA30M IUPEKTOPA.
[TonoKeHue NMPUHUMACTCSA Ha HEONPENEIeHHBbIN CpoK. M3MeHeHus M JIOTIOJHCHUS K
[ToNOKEHNO NPUHUMAIOTCS B TIOPSJIKE, TPEAyCMOTpeHHOM 11.6.1. JaHHOro
[Tonoxenus.
[Tocne mpunstus [Togoxkenus 00 apxupe (MM U3MEHEHHH U JIOTIOJHEHUH OTHAEIBHBIX
ITYHKTOB M DAa3/Ie/IOB) B HOBOW pEIaKIUM IPEAbIAyINas peJakuus aBTOMaTHYeCKH
yTPauMBaET CHILY.



